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How to login to Chemical Declaration to
the Product Register

« New application in 2022: « When logged into the English and

skjema.produktregisteret.no Norwegian is available from the drop-down menu
« Login in for the first time - you B | Norwegin Produc Regiser e
need to create a profile at “

Login Norwegian Product Register

“MinSide” e — R -,
ogin using Min! ide R /
. . . Q For foreign users .
« We are sorry to say that MinSide is
. . Login using ID-porten :
mostly in Norwegian L Lremenstow >
 If English is your browser languish =y e )

the Sign in process will be in
E n gl i S h N Missing organization
N >


https://skjema.produktregisteret.no/

. First time log in




First time Login - step 1 and 2

At skjema.produktregisteret.no

« Step 1: « Step 2:
Choose “Login using MinSide For Click on the text:
foreign users” «Done't hve an account?

Sign up now»
O Login using MinSide

Q For foreign users

&5 EN

Produktregisteret - Chemical declaration

Log in with your user account

Sign in name

Forgot your password?

Signin

Don't have an account?  Sign up now




To login as a new user

« Step 3 Privacy statement
Read and accept

Choose English in the drop-down menu if
the text is in Norwegian to see the English
version of the “Personvernerklzering” /
"Privacy statement”

Read and scroll down to "l accept the
terms" (“jeg samtykker”) and click
"Continue” (“Fortsett”)

Privacy statement for the Norwegian Environment Agency

When you use this website, the Norwegian Environment Agency processes personal information about you.
Here you will find information about what personal data we collect, why we do this, and your rights related to the processing of personal data.

Data controller

The Director General of the Norwegian Environment Agency is the data controller for the processing of personal data related to you.

Privacy regulations in the Norwegian Environment Agency

Privacy is an impartant concern for you &s a user of our services and for us in the Nonwegian Emdronment Agency. We are committed to protecting and
respecting your privacy.

When processing personal dats, the Nonwegian Environment Agency must comply with the Personal Data Act and the General Data Protection Regulation
(GDPR 2016/879).

‘W will mainly collect personal data that are directly registered by you as a user. When we caollect information from third parties, for example from the
National Population Register, you will be notified.

Note, however, that you will not be notified if such data collection is required by law, notification is impossible or disproportionately difficult, or itis evident
that you are already familiar with the information to be contained in such a notification.

If we seek to obtain from you any information that is not required for the performance of the contractual relationship that arises when you register as 3 user
of our services, we will first inform you that providing such information is voluntary and declare the purposes for which the data will be used.

Why we process your personal information

The Norwegian Environment Agency's primary objective for processing personal information is to attend to our administrative responsibilities in the areas of
climate, natural diversity, outdoor life and pollution.

‘Wi process personal information to goe exrenr this is rennired nr nermimmed by nrevailing lesislatinn

We collect the following types of per: Co mplaints

To distribute newsletters and inform

For this purpose we collect your em3 Appeals against the Monwegian Environment Agency’s processing of your personal data can be sent to the Morwegian Data Protection Authority.

confirm that you wish to receive it Amendments

newsletter. You can unsubscribe by

To respond to enquiries If we make changes to our services or if amendments are made to the regulations that pertain to the processing of persenal data, this may cause the
\We process your name, telephane n information provided on this web page to be updated.

. . Updated information will be easily accessible on this web page at all times.
of interests, we decide whether som e v P

their enquiries. H : H H

T s ifarmation about the usel] TNE Data Protection Officer of the Norwegian Environment Agency
After a balanced consideration of intfy Email: personvernombud@miljodir.no

adapr the website to the users. How ‘We will respond to your enquiry as soon &s possible and no later than within 30 days.

permit s Qeification :jf'),l:ju as anind Flease provide the following details.

| accept the terms

Information on

Staff members

The Norwegian Environment Agency

IR (N [ SR —————




Create new user profile

« Step 4.
"create new user account"

« Enter your e-mail and receive a
verification code on e-mail,
and Verify code

£ Cancel
Create a new user profile

You are now creating  new user profile te be used by the
Nornwegian Environment Agency applications and services.
The user profile is identified by an email address and a
personal password. IF you are representing your employer
in our solutions, then we would like you to register with
your work email. If you are planning on using some of the
solutions as 3 private person, then you can use any
address of your choosing. It will not be possible to change.
the email zddress later, 5o a new user profile must be
created should you choose to change your emplayer

| Emnail Address |

d veri ion code

€ Cancel
Create a new user profile

You are now creating a new user profile to be used by the
Monwegian Environment Agency applications and services.
The user profile is idencified by an email address and 2
personal password. If you are representing your emplayer
in our solutions, then we would like you to register with
your work email. If you are planning on using some of the
solutions as & private person, then you can use any
address of your choosing. It will not be possible to change
the email address later, so a new user profile must be
created should you choose to change your employer.

Verification code has been sent. Please copy it to the input
box below.

‘ nordmannkari1d@gmail.cam ‘

‘ Verification Code ‘




Create a new user profile

€ Cancel < Cancel

Extra security when logging in

The code has been verified. You can now continue.
) St e 5 . This access requires extra security when logging in with a
° code via SMS. Enter the phone number you want to use

nordmannkari1X@gmail.com for login codes by SMS.
Create a password and enter your name

Country code

- ’gei*-q?]

¢ Step 6: I Phone number
"Ekstra sikkerhet ved palogging" /
"Extra security when logging in"

Confirm New Password Send verification code

Given Name

Surname

Enter your phone number to get a PIN

code on SMS

« Type the code and click "Fortsett" /
"Continue"




Go through the steps at «Min side»

for access

e At «Min side» the text will be in

1.

Norwegian

Tick «Nei, jeg er ny bruker» / No, |
am a new user - and click OK

«Finn gnsket fagapplikasjon/-
lasning» - Find the application

«Velg/sok opp» - Chose/Search for
Produktregisteret - Kjemikaliedeklarering

- to apply

Kable ny brukerkonto mot tidligere brukerkonto

Har du tidligere brukt noen av Miljedirektoratets lasninger?

“ Ja, jeg har brukt i noen av Miljedirektoratets lesninger tidligere

( - ) Nei, jeg er ny bruker

Milje-
direktoratet

Min side

£ [ 2. Velg rettighet 3. Bekreft
> Valider mot ID-porten
© Rettigheter Finn ensket fagapplikasjon/-l@sning

v

Hent fra tidligere
brukerkonto

Miljadirektoratet har en rekke ulike fagapplikasjoner eller -lesninger som du kan be om rettighet til & benytte. | listen under finner du den
samlede oversikten. Hvis du skriver i sekefeltet vil listen tilpasse seg dine sekebegreper. Nar du har funnet @nsket lasning klikker du pa den.

B ttighet
e om ny rettighe Sek i applikasjoner

Personvern
Navn

Hjelp

3. Bekreft

1. Finn applikasjon 2. Velg rettighet

Finn ensket fagapplikasjon/-lasning

Miljedirektoratet har en rekke ulike fagapplikasjoner eller -lesninger som du kan be om rettigt
samlede oversikten. Hvis du skriver i sekefeltet vil listen tilpasse seg dine sekebegreper. Nar d

Sek i applikasjoner

Produktregisteret - Kjemikaliedeklarering

Produktregisteret - Kjemikaliedeklarering

Produktregicsteret - Mottak



Milje- : :
. direktoratet Min side

1. Finn applikasjon 2. Velg rettighet 3. Bekreft

Velg rettighet

Be om den rettigheten du trenger for denne applikasjonen.

Continue the MinSide-steps

Find application : Produktregisteret - Kjemikaliedeklarering _ Roller og tilganger for Produktregisteret - Kjemikaliedeklarering
. . i _Notifier
- Clle «Velg rettlghet» / Choose access Notification of chemical products or product in product declarations to the product register as an enterprise exporting chemic

1. Finn applikasjon 2. Velg rettighet

Fullfer forespersel og sena
P rOd U kt regISte ret = KJ e m | ka I | e d e kl a re rl ng» Applikasjon: Produktregisteret - Kjemikaliedeklarering enterprise.

Rettighet: _Notifier

Chose access type - Velg rettighet: «Roller og tilganger for

H L Du ma fylle ut noen opplysninger knyttet til rettighetsforesperselen, som fremgar av feltene under.
- click _Notifier

Rettigheten krever at du oppgir hvilken organisasjon (fra en liste) som du ber om rettighet for.

Find your company in the dropdown list under «Rettigheten [ Jeg kan ke finn organisasjonen min | den averste nedrekkslisten.

Begrunnelse for 4 be om denne rettigheten

krever at du oppgir hvilken organisasjon (fra en liste) som du

Forklar hvorfor du trenger rettighet til denne applikasjonen

ber om rettighet for»

P

|| Jeg aksepterer at Miljedirektoratet gjenbruker brukerprofilen min med de brukeropplysninger som
finnes fra fer, og at ny rettighet knyttes mot denne.

« Fu | |f® r fo res p @ rse | Og Se n d » / CO m p I ete th e a p pI Icatl O n a n d Der rettighet krever at bruker velger en konkret organisasjon en skal representere:
s |eg bekrefter at jeg har lov til & representere valgt organisasjon i rettigheten

* Jeg aksepterer at rettighet gjelder sa lenge jeg har lovlig tilknytning til organisasjonen (arbeider
i, eller representerer). Hvis tilknytningen oppherer, kan Miljedirektoratet fjerne rettighet uten
S e n d narmere varsel. Hvis dette skjer blir det logget i hendelsesarkivet som finnes under
menypunkt "Personvern”




Continue 10 finish all steps

« Tick of «Jeg bekrefter at jeg kan representere

denne organisasjonen» / | confirm that | may

represent this organization

« Write a «<Begrunnelse» / Reason for applying for

adCCess

Click «<Send» / Send

« Application for access received, and you will get

an e-mail when the application is accepted
* «Sgknad om tilgang mottatt»

« «Du vil fa en e-post ndr sgknaden din er behandlet»

1. Finn applikasjon

Fullfer foresparsel og send

Applikasjon: Produktregisteret - Kjemikaliedeklarering
Rettighet: _Notifier

Du ma fylle ut noen opplysninger knyttet til rettighetsforesperselen, som fremgar av feltene under.

Rettigheten krever at du oppgir hvilken organisasjon (fra en liste) som du ber om rettighet for.

Test Inc. ~

Jeg bekrefter at jeg kan representere denne organisasjonen.

Begrunnelse for & be om denne rettigheten

Forklar hvorfor du trenger rettighet til denne applikasjonen

|| Jeg aksepterer at Miljgdirektoratet gjenbruker brukerprofilen min med de brukeropplysninger som
finnes fra far, og at ny rettighet knyttes mot denne.

Der rettighet krever at bruker velger en konkret organisasjon en skal representere:
e Jeg bekrefter at jeg har lov til & representere valgt organisasjon i rettigheten

e Jeg aksepterer at rettighet gjelder sa lenge jeg har lovlig tilknytning til organisasjonen (arbeider
i, eller representerer). Hvis tilknytningen oppherer, kan Miljedirektoratet fjerne rettighet uten
naermere varsel. Hvis dette skjer blir det logget i hendelsesarkivet som finnes under
menypunkt "Personvern”

-




1.
How to log in with a MinSide
user account




How to login when you have a user
account on Minside.no 5 | Moo o et

« With a profile at MinSide it is easier Login Norwegian Product Register

O Login using MinSide
 Click on Login using MinSide, and enter your e-mail LN rortorcignsens ’

address and password

O Login using ID-porten

* You will get a code on SMS for extra security when LN\ Fornorsegionuser ’
logging in:
Extra security when logging in [_H Go to guide
This access requires extra security when logging in with a - >
code via SMS. U Go to guide ...

telephone number




1.
How to apply for access for a
new company




New company

Norwegian Product Register

Milje-
direktoratet

* Never notified chemicals to the
Product Register before?

Login Norwegian Product Register

O Login using MinSide

LN\ rortorignuss
* You need to request access for

new organization/company 2 >

For norwegian users

» Click on Missing organization =y G >

Go to guide ...

E— ] M crenaen
>

Request access for new organization

I

Norwegian Product Register

The Product Register is the official register of hazardous chemicals in
Norway, and is administered by the Norwegian Environment Agency.
The data is used by the authorities to monitor chemicals, perform risk
analyses related to chemical substances, and to deal with acute
situations.



Application form for new company

M ..., | Norwegian Product Register

* Fill inn the form and submit = |
[ roe |
* You will receive an e-mail when = :

it has been validated and S
confirmed = |
. | |

« When confirmed you need a -

profile in the portal MinSide - |

se page 5 in this guide, and = =
follow the steps : |




V.
Apply for access to more than
one company




How to get access to more than one
company

1. Log into:

2. Use your email and password given when creating your profile
at MinSide

3. Use the verification code received on SMS

4. Make another access request for the company you want access

to
Follow the steps on MinSide to request access for the company - see page

10 in this guide


https://minside.miljodirektoratet.no/

V.
How to become an access
controller for your company




Be an Access controller to control who
has access to notify chemicals for your

company

1. Log into: - Follow the steps on MinSide to
minside.miljodirektoratet.no request access for the

2. With your e-mail, password company from page 10

and verification code on SMS

3 ’ M d ke an Oth eraccessre q uest Ekstern godkjenner Produkiregisteret - Kjemikaliedeklarering
as a exte FNa | access Ekstern godkjenner for Produktregisteret - Kjemikaliedeklarering

controller

Rolle



How to give access to notify for your
company as an access controller

« As an Access controller you will get an e-
mail when someone applies for access as
a notifier for your company

« The e-mail is in Norwegian (for now)

e Click on the text “denne lenken” - this link

En ny rettighetsforesparsel avventer behandling

Hei,

Test Test har opprettet en ny rettighetsforeparsel | Min Side (ref. nr. RF-202252-
5), og ber om a fa tildelt rettigheten _Notifier i applikasjonen Produktregisteret -
Kjemikaliedeklarering.

Foresperselen kan behandles i Adgang pa denne lenken.

Kontakt oss

Telefon: 407 65 935
E-post: ithjelp@miljodir.no
Nett: Miljadirektoratet.no



How to give access to notify for your company
(in Norwegian only for now (translation soon)

Milje-
. Girektoratet | ACEENE

« Details about the access request , |
Detaljer om rettighetsforesparsel

& Interne ansatte
- “Detaljer om rettighetsforespgarsel” 2 geemeiet e tomsson PRE—

B Applikasjoner Nawn Applikasjon

& Roller Kar Nordp@grn ~~ Produkire gisteret - Kjemikaliedeklarering
1. Tick “Godkjenne” - accept application e [ e reoss

—g 5 \d Porten verifisert? ~ Pivegneavorganisasjon

(%) Rettighetsforesparsel Nei [ )
2. Write a message to the person B cueremgnms  bgeet el g avEnker

#8  Organisasjonsgrupper
3. Tick “Jeg bekrefter at .......... " - | accept that tis person is

given access to Kjemikaliedeklarering to the Product

Register "
4.  Click “Fullfgr” - Finish
. e . Rl ook N it b
» The person will get an e-mail with information ,

that access is granted, and can log in



V. Consultant




How to become a Consultant for a
Norwegian company

1. If you have a D-number or Norwegian “personnummer” - the
company can give you access in Altinn, and you can sign in as if Login Norwegian Product Register

you were a Norwegian user when this is done () Logising Minsids

Click “Login using ID-porten”

For forsign users

2. If no D-number or “personnummer”

£\
O Login using ID-porten
£

For norwegian users

. The Company you need access to first have to send us an

e-mail to productreqisteret@miljodir.no

. We will make some administrative changes, and this cdmpany will be
available in MinSide for you to request access

.  Click "Login using Minside” .


mailto:productregisteret@miljodir.no

Milje- F— = Testing Testing
. direktoratet | Min side @ Logg ut
2 el 1. Finn applikasjon 2. Velg rettighet 3. Bekreft

Valider mot ID-porten

D Rettigheter Finn @nsket fagapplikasjon/-lasning

v

)

> Hent fra tidligere Miljedirektoratet har en rekke ulike fagapplikasjoner eller -lesninger som du kan be om

. R R brukerkonto rettighet til a benytte. | listen under finner du den samlede oversikten. Hvis du skriver i
> Beom ny rettighet sekefeltet vil listen tilpasse seg dine sekebegreper. Nar du har funnet ensket lesning klikker du
in MinSide
Personvern

Sek i applikasjoner

Hjelp
® prol

. If new user, first you need to create a user account at MinSide as Produktregisteret - Chemical declaration

Produktregisteret - Kjemikaliedeklarering / Chemical
declaration to the Product Register

described at page 6 to 9
& il 1. Finn applikasjon 3. Bekreft

» valider mot ID-porten

£) Rettigheter Velg rett‘ghet

. Loginto: minside.miljodirektoratet.no

. Request access as a consultant — «<Be om ny rettighe > et fa clger Be om den rettghten du trenger for denne applikasjonen.
> Beom ny rettighet Roller og tilganger for Produktregisteret -

@ Personvern Chemical declaration

—_

Find application - «Finn applikasjon» :

@ Hielp _Motifier
Metification of chemical preducts or product in product declarations to the Rolle

PrOdUktregISteret _ Chemlcal declaratlon product register 35 an enterprise exporting chemicals to Norway

Deklarant_konsulent

2. Chose type of access: «Deklarant_konsulent » / otification of chermicals 33 s foreign ntional employed by, or 2 e

/ Profil 1. Finn applikasjon 2. Velg rettighet B

o

v

Valider mot ID-porten

3. Confirm - «Bekreft» ° :tt[gfhtmlg Full‘fglr foresp@rse\ Qg Senq
[LETLEn R:;ighe:: De;;; rant_konsule nt‘ chemet '

> Beom ny rettighet Du mé fylle ut noen opplysninger knyttet til rettighetsforesperselen, som fremgar av feltene under.
. Chose the company you need access to from the drop-down list

@ Hielp ‘MIL\ZD\REKTDRATET 0sLo v

. . . /7—4' Jeg bekrefter at jeg kan representere denne organisasjonen.
. «Fullfgr foresparsel og send» / Complete the application and send in Begrunnete fo b om demne regheten
Test to get access as a cunsultant for a Norwegian Company

. You will get an e-mail when the request is granted and you can login, se page 14 )

Denne tilgangen krever ekstra sikkerhet ved palogging med kode pa SMS. Du vil bli bedt om & oppgi det telefonnummeret
du ensker & benytte for pdloggingskoder pa SMS ved farste palogging.

Jeg aksepterer at Miljedirektoratet gjenbruker brukerprofilen min med de brukere sam finnes fra fer. og at
ny rettighet knyttes mot denne.
Der rettishet krever at bruker velger en konkret organisasion en skal representere:




The Product Register

Tel:+47 48 89 76 35
produktregisteret@miljodir.no

Norwegian Environment Agency

P.O. Box 5672, Torgarden, 7485
Trondheim

miljodirektoratet.no | miljostatus.no
73 58 05 00 | post@miljodir.no
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